YT1BepxkaeHo
npuxkazom MBY 1O «IIIIH Ne3»
ot 27 anpeJst 2026 r. Ne61

JOJDKHOCTHASI HHCTPYKITHSI
OTBETCTBEHHOIO 32 3aLIMTy H 06pPaGOTKY MePCOHAIbHBIX AAHHBIX

B MBY /1O «/leTckas mkoaa uckycers No3y» ropoaa Biagummpa

1. OBIIIME ITIOJIOXEHU S

1.1. Hacrosmas qo/XHOCTHAS HHCTPY KIS OnpezensieT 00s3aHHOCTH, IPaBa H OTBETCTBEHHOCTD
OTBETCTBEHHOTO 32 00pabOTKY MEPCOHANBHBIX JAHHBIX B MBY IO « I Ne3y

, 1.2. Pemenne 0 HasHaveHNH Ha OIDKHOCTD 1 06 OCBOOOXKIEHHH OT JOJDKHOCTH IPHHAMAETCS
aupekropoM MBYJTO «JIITI Ne3y.

1.3. Ha TOIDKHOCTE OTBETCTBEHHOTrO 32 00paboTKy MePCOHATBHBIX JAHHBIX HA3HAYACTCS JMIIO,
MMEIOIIEE BRICIIEe IPOGECCHOHATBHOE 0OPA30BAHHE U CTAXK paboTel B 06macTu 06paboTKH
IEPCOHANIBHBIX TAHHBIX HE MEHEE TpeX JIeT.

1.4. OtBercTBeHHEI 32 06paGOTKY IIEPCOHANIBHEIX JAHHBIX B CBOEH NEITEIBHOCTH
PYKOBOJCTBYETCS:

* NEHCTBYIOIIMMH HOPMATHBHBIME JOKYMEHTAME TI0 BOIIPOCaM BBIIOJIHIEMOM paboTEL;
® YCTaBOM y4YpPEXICHUS, JIOKAIbHBIMI HOPMATHBHBIMH aKTAMH OpraHu3aIum;

e HACTOAINEH JOJHKHOCTHOI HHCTPYKITHCH.

1.5. OtBercTBeHHEII 3a 00paboTKy IIepCOHATBHBIX NAHHBIX JOMKEH 3HATE:

® PYKOBOIAIIHE MaTepUabl IO OPraHU3AlMH TPYAA U yIPABICHUS YUpeXIeHUEM;

°* TpPpyaoBoe 3aKOHOATEIILCTBO;
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® HOKYMEHTEI, OLIPEAESIONHE IOATUKY Or;epaTopa B OTHOIIEHUH 00paboTKH
TICPCOHATLHBIX TAHHBIX, JIOKATBHBIX aKTOB II0 BOIPOCaM 06paGoTKH NEPCOHABHBIX JaHHBIX, a
TaKoKe JOKANBHEIC aKThl, yCTAHAB/IMBAIONIHE [IPOLIETYPHI, HAIPABICHHEIE Ha IPEIOTBpAICHHE 1
BBIIBJICHUE HAPYIICHUH 3aKOHOaTeNbCTBA PO, YCTpaHEHHE IOCIEACTBH TAKUX HApyLICHMUI;

® MCTOIBI IPHMEHEHUS ITPaBOBHIX, OpFaHHSaHHOHHBIX U TCXHHYECKUX MEp 1o obecneyeHnro
6e3omacHoCTH NICPCOHAIIBHBIX TAHHEIX;

¢ MCPpBI OCYIIECTBICHUS BHY TPEHHETO KOHTPOIIS U (MIIH) ayUTA COOTBETCTRHS 00paboTku
NIePCOHANBHBIX JaHHBIX; 3

* MOPAZOK OLCHKH BPE/A, KOTOPHIA MOXKET GBITh IPHYHHEH CyGbeKTaM IIEPCOHATBHEIX
AAQHHBIX B CIIy4ac HAapyIICHUS (eAePaTBHOIO 3aKOHA, COOTHOLICHE YKa3aHHOTO Bpeaa U
TIPUHUMACMBIX OIIEPATOPOM MED, HAIIPaBIICHHBIX HA 00€CIeYeHHE BbIIOIHEHHS o0s13aHHOCTEH],
TIPEy CMOTPCHHBIX HACTOSIIUM (eTepaIbHEIM 3aKOHOM;

® @JIrOpUTM O3HAKOMJICHHS pabOTHHKOB OmepaTopa, HEmOCPEACTBEHHO OCYILECTBIIAIOIINX
00paboTKy MepCOHANBHEIX JAHHBIX, ¢ TIOJIOXXCHUSIMU 3aKOHOZAATeNbCTBa PD 0 mepconampubx
AGHHBIX, B TOM YHCIIE TPEOOBAHUSMH K 3alUTE IIEPCOHATBHBIX JAHHBIX, IOKyMEHTAMH,
OTPEHCIIOMAMY IOTUTHKY ONEPATOpa B OTHOMEHHH 0GpaboTKy NIEPCOHAIBHBIX JAHHBIX,
JIOKATBLHBIME aKTaMH I10 BOIIPOCaM 00paGoTKH MePCOHATBHEIX JAHHBIX, U (A1K) 00y4eHre
yKa3aHHBIX paOOTHHKOB; £ ! :



* OpraHusaluio TpyJia U YyIpaBICHHS,

® METOJBI yYETa KaJIPOB;

* TOPANOK pa3pabOTKH HOPMATHBHBIX MaTEPHaJIOB JUIs 3aIlIUTHI IEPCOHAIBHBIX I[aHHBIX;
® OCHOBBI TEXHOJIOTHH IIPOU3BOJICTBA;

* TEPENOBON OTEUECTBEHHBIN U 3aPyOEIKHBIM OMBIT B 06IACTH 00paboTKH MepCOHANBHBIX
JAHHBIX.

1.6. OTBeTcTBEHHEII 3a 00paboTKy IepCOHANBHEIX JAHHBIX TTOMIHHIETCS mapektopy MBYJIO
« I Ne3y.,

1.7. Ha BpeMs OTCYTCTBHS OTBETCTBEHHOTO 34 00paboTKy epCOHANBHBIX JAHHBIX (oTmyck,
0ose3HE 1 1Ip.) ero 06I3aHHOCTH HCHIONHSET JHIO, HA3HAYEHHOE B yCTAHOBJICHHOM IIOPSIKE.

2. NOJDKHOCTHBIE OBSI3AHHOCTH

OTBeTCTBEHHEIH 32 06PaGOTKY IEPCOHATBHBIX NAHHBIX O6S3aH:

2.1, OpI‘aHI/ISOBLIBaTL IIPHHATUEC IIPABOBEIX, OpPraHu3alMOHHBIX U TEXHUYECKUX MEp It
O6CCHé‘16HHH 3alllUTHI IEPCOHAIIBHEIX JAHHBIX OT HCIIPaBOMEPHOT'O UJIH Cly YaiHOIO AOCTyIla K HUM,
HX YHUYTOXXECHUA, HU3MCHCHUS, 6JIOKI/IpOBaHI/I${, KOITHPOBAaHU, IIPEaOCTABIICHUA, paciipoCcTpaHeHus, a

TaKXX€ OT UHBIX HCIIPaBOMEPHBIX JEUCTBHIA.

2.2. OpraHM30BEIBATE M OCYINECTBIATH BHYTPEHHHH KOHTPOJIB 33 COOIIONEHHEM
YIOJIHOMOYCHHBIMH Ha 06paboTKy MepCOHATbHBIX JaHHBIX TpeboBaHuMif 3aKOHOaTENBCTBA PD B
0071aCTH ePCOHATBHBIX TAHHBIX, B TOM THCIIE TpeGOBaHUI K 3aIIUTE IIEPCOHANBHBIX TAHHbIX.

2.3. OpraHH30BEIBaTE TOBENECHHE 10 CBEICHHS YIIOJTHOMOYEHHBIX Ha 00pabOTKy II€PCOHATBHBIX
AAHHBIX IOJIOXKEHAH 3aKOHOaTeNbCTBA PO B 061acTH mepcoHatbHbIX JIaHHBIX, JIOKAIBHBIX aKTOB I10
BOIIpocaM 00pabOTKK IIePCOHATLHEIX JaHHBIX, TpeOoBaHui K 3aI0UTe HEePCOHAIBHEIX JAHHDIX.

2.4. OpraHH30BBIBATE IIPHEM U 06paboTKy o6pamenuii u 3aIpOCOB CYyOBEKTOB IEPCOHATBHBIX
AQHHBIX WM UX TIPEJICTABUTENIEH, @ TAKXKE OCYIIECTBIST KOHTPOJIb 32 MPHEMOM U 006pabOTKOH TaKuX
oOparmeHuit u 3apocoB.

2.5. B cnyyae Hapymenns TpeGoBaHmii K 3aIUTE MEPCOHANBHBIX JAHHBIX IPUHAMATh
HEO00XOIMMBIE MEPHI IO BOCCTAHOBJICHHIO HapyIICHHBIX NIPaB CyOBEKTOB MEPCOHANBHBIX TAHHBIX.
H

2.6. OcymecTBIATh BHYTpeHHMI KOHTPOJIb 32 CPOIIIOCHIEM OIIEPATOPOM H €r0 PaGOTHHKAME
3aKOHOZATENbCTBA PD 0 MEPCOHANBHEIX JAHHBIX, B TOM YHCIIE TPpeOOBaHMH K 3aIIUTE MEPCOHATBHEIX
JAHHBIX.

2.7. loBonuTh 0 CBeEHNs paGOTHHUKOB OIlepaTopa MOJI0XKEHUS 3aKOHOMaTeNnscTBa PD o
TICPCOHATLHBIX TAHHBIX, JIOKAIBHBIX aKTOB II0 BOIPOCaM 06paGoTKH NePCOHATBHBIX JAaHHBIX,
TpeOOBaHHUH K 3aIUTe MePCOHATBHBIX JAHHBIX.

*

2.8. BlokupoBaTh HeNMpaBOMeEpHO 00pabaTeBaeMEBIe [IEPCOHANBHEIE JAHHbIE, IIpEKpaImarh
00paboTKy IIepCOHANTBHEIX TaHHEIX B COOTBETCTRIIL C 3aKOHO/IATETbCTBOM P,

2.9. YBenoMIATh CyGBEKTOB [epCOHANBHEIX AAHHBIX 00 YCTPaHEHHH JIOILy IEHHEIX HAPYIIeHHH
npu 06paboTKe UX MEPCOHANBHBIX AAHHEIK,

2.10. TIpoBoauTs OmEHKY Bpe/ia, KOTOPEIH MOXET OBITh IPHIMHEH CyObeKTaMm IIEPCOHANBLHEIX
AAQHHBIX B Clly4ae HapyLIEHUS 3aKOHOAATeIsCTBA PD o IIEPCOHANBHBIX NaHHBIX, COOTHOIIEHHUS
YKasaHHOro Bpe/ia ¥ MPHHUMAEMBIX OIIEPaToOpoM Mep, HaIpaBIEHHBIX Ha 00eCIeYeH e BHIMOIHEHHS
005I3aHHOCTEH, IIPE Ty CMOTPEHHBIX 3aKOHOZAATENLCTBOM PO B 06macT 06pabOTKY M 3aITUTE]
IIEPCOHAIBHLIX TaHHBIX. ‘ :

2.11. VaactBOBaTh B paccMoTpeHuH TIPOCKTOB PEMICHHH 110 BOIPOCAM CBOEH KOMIIETEHIIUH.



2.12. PyKOBOIUT OMYMHEHHBIMA U KOOPIMHIPOBATH NESTENHOCTD CTPYKTYPHBIX
TIOZpas eI HUi PENPUSTHS B 0611aCTH 06paGOTKH IEPCOHANBHBIX JAHHBIX.

3. IIPABA

OtBeTCTBEHHEII 32 06pabOTKy MEPCOHANBHBIX JAHHBIX HMEET IIpaBo:

3.1. 3HakoMuTHECS C IpOCKTaMu peIHeHI/Iﬁ PYKOBOZCTBaA OpraHu3aIliii, KaCaroIMIMUCS €ro
ACATCIIBHOCTH. Sl

3.2. BHOCHTB Ha PaCCMOTpEHHE PyKOBOCTBA [IPE/IIOKEH S IO COBEPLICHCTBOBAHHUIO paboTEl,
CBA3aHHOH C 00S3aHHOCTSIMH, IIPETy CMOTPEHHBIMA HACTOSIIEH HHCTPYKITHEH.

3.3. Ilony4ats OT pyKOBOAWTENEH CTPYKTYPHBIX TOIPa3JCICHUA, CIIENHATNCTOB HHGOPMALIHIIO 1
AOKYMEHTBI, He0OXOUMbIE IS BBUIONHEHHS CBOUX JOJDKHOCTHBIX OOS3aHHOCTE.

3.4. TpeGoBath OT PyKOBOJICTBA YUPEXIEHUs OKa3aHUs CONEHCTBHUS B HCIIOJHEHHUH CBOMX
JOJDKHOCTHBIX 00S3aHHOCTEH U IIPaB.

4. OTBETCTBEHHOCTD

OTBeTCTBEHHBI 3a 06pa60T1<y NCPCOHAIIBHBIX JAHHBIX HECET OTBETCTBEHHOCTD:

4.1. 3a HeHaIIeKAlllEe MCTIONMHEHHE UM HEUCTIONHEHHIE CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEHH,
TIPSy CMOTPEHHBIX HACTOSIUEH OIDKHOCTHOH MHCTPYKIHMeH, — B IpeieNax, OIpe/ieeHHBIX
ACUCTBYIOMUM TPYIXOBEIM 3aKOHOAATEIHCTBOM PD.

4.2. 3a HapymeHus, COBEPIICHHBIC B IPOIIECCE OCYLIECTBICHHUS CBOEH NESATETbHOCTH, — B
TIpeaeax, OUPENENCHHBIX AeHCTBYIONIM aIMAHACTPATHBHEIM, YTOJIOBHBIM H TPaKIAaHCKAM
3aKOHOIaTEJILCTBOM P D,

4.3. 3a IprYMHEHHE MaTepHATLHOTO yIep6a — B npeaesax, ONpeAeIeHHbIX JeUCTBYOMUM
TPYAOBBIM U I'PaXXJAHCKUM 3aKOHOAATENLCTBOM PD.

5. IIOPAZIOK ITEPECMOTPA JIOJDKHOCTHOM NHCTPYKIIUA

5.k I[OJI)KHOCTH&SI HHCTPYKIIUS HepeCManI/IB;iCTCSI, H3MEHACTCS U TOMOJHSETCS 110 MEpe
HeO6XOHIfIMOCTI/I, HO HC pEXEe OHOI0 pa3a B IISITh JI?T.

5.2. C mpHKa30oM 0 BHECEHUH H3MEHEHHIH (ZOmONHEnHiT) B NODKHOCTHYIO HHCTPYKIIHIO

SHAKOMSTCA IO IOAMHCH BCE PAOOTHHUKH YUPEXKICHHS, HA KOTOPBIX pacnpocTpaHsercs eicTBre
9TOM MHCTPYKIHH. :

JIOIDKHOCTHAS MHCTPYKIMS pa3paGoTaHa B COOTBETCTRHI G IIpHKa3oM JupekTopa ot 27.04.2026
Ne 61.

*
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